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Job ref:  BU 65 CM
Position: Volunteer - Collections Management and Registrar Intern
Organisation: Ben Uri, The Art Museum for Everyone
Location & Start date: London - Dec 11 / Jan 2012
Job Type: Internship with hands on responsibility – 3 months – minimum 4 days a week commitment.
Expenses: Allowance to cover travel expenses within London 

Details: ARE YOU READY FOR HANDS ON REAL TIME RESPONSIBILITY?
Ben Uri, ‘The Art Museum for Everyone’ is preparing for a new Museum in the heart of Central London.  The appointee will work between the gallery in St Johns Wood and our new offices in Old Street in central London.
Ben Uri operates locally, nationally and internationally. Although currently small in physical size we are distinctive in ambition, exhibitions, acquisitions, learning and social health programmes. We think and operate in local, national and international arenas. See www.benuri.org.uk

The collections management and registrar intern will be the ‘right or left hands – or both’ of and responsible to Sarah MacDougall, Head of Collections and on the Registrar side to our three exhibition curators, Rachel Dickson, Katy Barron and Sarah herself.

We have recently completed an entire collections review of c1300 works and we have generated valuable information that needs to be carefully inputted into our Adlib collections database. The successful applicant will need excellent attention to detail, data entry skills and experience or interest in exploiting data base systems to maximise accuracy and access. The appointee will also handle registrar duties for at least 3 forthcoming exhibitions You will also be partly involved in a wide range of other museum management and administrative functions as part of the overall development opportunity. 

We seek applications from academically accomplished, highly motivated, sharp, logical thinkers who are ready to take personal responsibility and contribute to a tight and results driven management team. You should have already or be majoring in museum studies, art administration programmes, IT or marketing and business studies. The internships offer a unique opportunity to build experience at the sharp end across specific and wider areas.
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Knowledge of all Microsoft programmes (Word, Excel, Power Point) as well as Outlook is a must. Knowledge of Adobe Software, basic CMS and museum collection databases such as Adlib would be a significant advantage.

To apply please send your application explaining why you are the right person to join the BU team along with your CV to Sarah at macseed@btinternet.com  

Please quote the job reference number and internship title in the email subject line. 


