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Job ref:  BU 73 OGM
Position:  Volunteer Operations & Gallery Management Internship
Organisation: Ben Uri Gallery, The Art Museum for Everyone
Location & Start Date: London:  Dec 11 & Jan 2012
Job Type: 4 Days a week minimum commitment - with hands on responsibility – 3 month initial tenure - renewable
Expenses: Allowance to cover travel expenses within London 
Details: Management: - Relies on effective communications, detailed organisation, accuracy, juggling priorities and timely liaising with every aspect of the museum’s operations. That is the challenge!
Ben Uri, ‘The Art Museum for Everyone’ is preparing for a new Museum in the heart of Central London.  The appointee will work primarily in the gallery in St Johns Wood.

Ben Uri operates locally, nationally and internationally. Although currently small in physical size we are distinctive in ambition, exhibitions, acquisitions, learning and social health programmes. We think and operate in local, national and international arenas. To find out more about us google or youtube … Ben Uri Gallery … or see www.benuri.org.uk 
We are now upping the tempo a further level and are pleased to offer serious opportunities for qualified undergraduate and graduate students, and those in-between degree programs, to gain invaluable practical experience in various museum disciplines.

The appointee will be an important aide to the Administration & Operations Manager who is responsible for delivering perfection to the Gallery’s audiences, friends, patrons and the general public who we engage with at any given time.

You will be principally based at the Gallery in Boundary Road in St Johns Wood but spend time at our new offices in Central London.

The successful applicant will need to be sharp, analytical, logical, fast, highly self-motivated, able to work long and often under intense pressure, exceptionally organised and PC familiar, an able communicator and must have a rich sense of fun and humour. 

2012 is a key year for the museum as the building blocks are put in place to lift off from the current platform of achievement across international touring exhibitions, publications and scholarship, art as therapy, art in the open now available to 25,000 schools in the UK, Collection and acquisitions, new website and more all of which require greater infrastructure and financial resources to support our excellent line management.
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Your job will be to assist all of us joining the edges in innovative fashion to deliver the challenging set of day to day and medium term objectives within a results-driven tight management team.

The internship offers a unique opportunity to build experience at the sharp end across every aspect of museum operations and management. As part of a team of interns, you will be expected to contribute to the new improved Intern Support Programme to benefit both yourself and current / future interns.

Good proficiency of Word, Excel, Power Point, Access and Outlook is a must. 

To apply please send your CV to davidg@benuri.org.uk and share with us your ambitions and why you are the right person to join the BU Team.

Please quote job reference number BU 73 OGM in the email subject line. 
